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REQUEST TO BE ADDED TO CITY COUNCIL AGENDA 

Please use this form for providing information you wish to be discussed or acted upon by the 

City Council.  Requests must be submitted to City Hall by 12:00 pm on the Wednesday 

before the City Council meeting at which you wish to appear. 

You must provide supporting materials with this form for Council members to review prior to 

the meeting, including maps, flyers, or any other information necessary for the Council to 

consider. This ensures the Council is prepared to act on your request. 

The City Council meets the first and third Tuesday of each month at 6:00 p.m.  If items are 

not on the City Council agenda they may be brought up for discussion but the City Council 

may table action on the item until the next meeting.  If you have questions regarding this 

procedure, contact the City Administrator at 320-963-3611. 

Thank you for your cooperation. 

 

Today’s Date: ___________________ 

Name of Person: ___________________________________________________________ 

Organization: ______________________________________________________________ 

Date of Council Meeting which you plan to attend: _______________________________ 

How much time with you require: _____________________________________________ 

Date of Event (if appropriate): ________________________________________________ 

What is the goal of your appearance:  Information/Review   Requesting council to 

purchase   Request for council action   Motion to approve    Motion to deny    Other  

  (Please word the specific intent or motion below as you would like it to appear in the 

minutes.)  __________________________________________________________________ 

__________________________________________________________________________ 

Background or Related Information (attach additional pages if needed): _____________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Listing of supporting documentation:  Attached       None  

 

__________________________________________ 

Signature 
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