
                AGENDA
City of Maple Lake
City Council Workshop

Tuesday, July 05, 2022 at 5:30 pm
       City Hall Council Chambers

 
 
 

 

1. Call to Order 

2. Roll Call

3. Old/Other Business 

a. Discuss 2021 Audit and potentially hiring of Abdo Financial Solutions
b. Discuss date for workshop on Rental Ordinance and International Maintenance 

Code (please check your calendar)
 

4. Dates to Remember / Announcements

 

i. City Council Workshop, Tuesday, July 5, 2022 at 5:30 p.m.
ii. City Council Meeting, Tuesday, July 5, 2022, to immediately follow Workshop
iii. Park Committee, Monday, July 11, 2022, at 4:30 p.m. (tentative)
iv. Planning Commission, Tuesday, July 12, 2022, at 6:00 p.m. (cancelled)
v. City Council Meeting, Tuesday, July 19, 2022, at 7:00 p.m.  
vi. Movie in the Park, Friday, July 29, 2022, at dusk
vii. City Council Meeting, Tuesday, August 2, 2022, at 7:00 p.m.
viii. Park Committee, Monday, August 8, 2022, at 4:30 p.m. (tentative)
ix. Planning Commission & City Council Joint, Comprehensive Plan, Tuesday, August 9, 

2022, at 6:00 p.m.
x. City Council Meeting, Tuesday, August 16, 2022, at 7:00 p.m.
xi. Movie in the Park, Friday, August 19, 2022, at dusk
xii. GearHead Day, Saturday, August 20, 2022 
xiii. Labor Day – Holiday, September 5, 

2022                                                                                                                                                                   
 

 

5.          Adjournment

 
 
 



City of Maple Lake
Client Request List

December 31, 2021

Please provide the following information to facilitate the current year audit of your entity' s financial statements. To ensure
the audit is completed timely, please provide the information requested prior to the" Due Date" indicated below. Failure to
meet these due dates may result in delay of the audit( since we cannot complete the work in the agreed- upon time frame),
and we may need to reschedule fieldwork to a later date.

Information may be uploaded to our client portal, found at:  https:// us. casewarecloud. com/ swcocpas/ wE

If you have not yet beeen set up on the client portal, please let us know. Alternatively, you may send information via email. If
certain documentation cannot be provided electronically, please let us know and we can make alternative arrangements.

You may use this column to help you track when the information has been provided.

Information Needed Due Date Date Provided

Preliminary Information

A listing of Mayor and Council members, their term expiration dates,     As soon as
1

email or mailing addresses, and phone numbers as of 12/ 31/ 21.    possible

A listing of Mayor and Council members currently in place( if different As soon as

2 from the year- end listing requested above), including their email or
mailing addresses and phone numbers.

possible

3
Copies of all Board minutes from January 2021 through the present As soon as

date( unless available on the City' s website).   possible

General Items

Trial balance report( in Excel) for the year ended December 31, 2021.  5 business days

1 These are the numbers which we will be auditing, so please notify us if prior to

you record any further adjustments after providing us this report. fieldwork

2 business days

2 2021 approved budgets in Excel format( both original and revised). prior to

fieldwork

Copies of all attorney invoices paid during the year under audit and
2 business days

3 prior to
through the date of audit fieldwork.

fieldwork



The Detailed Ledger( in excel format) containing all individual
2 business days

4
transactions recorded in each fund throughout 2021. 

prior to

fieldwork

The Detailed Ledger( in excel format) containing all individual
2 business days

5
transactions recorded in each fund, after year end( since January 1st).      

prior to

fieldwork

A current" Chart of Accounts" report, showing all active 2 business days

6 funds/ departments/ accounts within your accounting system at year-       prior to

end.       fieldwork

Cash and Investments

Copies of the December 31, 2021 bank and investment statements for 2 business days

1 all bank accounts, as well as copies of the January statements after prior to

year end.  fieldwork

December 31, 2021 bank reconciliations for all accounts( Excel format
2 business days

2 prior to
preferred). fieldwork

A listing of current authorized signors for each bank account. Please
2 business days

3 prior to
provide the original bank signature cards if available. fieldwork

For any banks at which cash exceeds FDIC limits at year- end, please
2 business days

4
provide a statement of collateral used to insure such deposits.      

prior to

fieldwork

Please provide a signed Broker Acknowledgement Form for any
2 business days

5
financial institution at which investments were held during the year.       

prior to

fieldwork

Prepaids

Provide an Excel summary schedule of prepaid expenses( items paid
2 business days

prior to 12/ 31, for next year). In the schedule, please include a
1 prior to

description of the item, purpose, vendor, amount, fund, account code, fieldwork

and period to which the expense relates.

Inventories

Provide a detailed schedule of 12/ 31/ 2021 inventory showing
2 business days

1 prior to
description, quantity, cost per unit, and extended cost. fieldwork

Revenue& Receivables

Please provide a summary schedule of all receivables by fund at 2 business days

1 December 31, 2021( Monies received in the next year for services prior to

performed in 2021 ( or items received in 2021).       fieldwork



Provide a list of all utility( water, sewer, refuse, etc.) accounts

receivable balances due to the City at year- end. Please be sure to 2 business days

2 include any balances not yet billed at 12/ 31 as well, if the services were prior to

rendered prior to year- end. In the past, this has been the" Accounts fieldwork

Receivable by Service" report.

Provide a schedule or reports for your utilities( water, sewer, refuse,

and recycling) showing consumption( gallons)/ units served, and sales
for the year. In the past, this has been the" Billing and Usage Summary"

2 business days

3
report and the" Consumption Analysis report( both generated for the

prior to

entire calendar year, as well as for December only). We will also need
fieldwork

the" Rate Summary" report for December.

2 business days

4 2021 Utility Billing Rate List.     prior to

fieldwork

2 business days
List of all delinquent utility accounts certified to the county for

S prior to
collections during the year under audit. fieldwork

Provide an aging schedule for Ambulance accounts receivable balances
due to the City at year- end. Please be sure to include any balances not

2 business days

6 prior to
yet billed at 12/ 31 as well, if the services were rendered prior to year-
end. In the past, this has been the" Aging Report- For Audit" report.      

fieldwork

Schedule showing ambulance runs by month, including a breakout of
2 business days

7
runs that were ' no transport."   

prior to

fieldwork

2 business days

8 Screenshot of the Imagetrend billing system ambulance rates page. prior to

fieldwork

Excel schedule showing amounts owed to the City as of December 31,
2 business days

9
2021 for fire services provided prior to the following year.   

prior to

fieldwork

Access to copies of checks and deposit slips for all payments to the City
2 business days

10
for fire services during the current year and subsequent to year end.       

prior to

fieldwork

Schedule of any contracts/ notes/ loans receivable including name,      2 business days

11 amount receivable and description. In addition, for all of such prior to

recievables, please provide a copy of the original note or contract. fieldwork



Property Tax Revenues" schedule which details property taxes and
special assessments received from the County during the year under 2 business days

12 audit, as well as the January payment received subsequent to year end.    prior to

This schedule should include detail as to the revenue accounts these fieldwork

receipts were coded to.

Property tax settlement statements received from Wright County in
2021 and the following year( include warrant( check) and related

2 business days

13
reports). These reports should correlate with funds received in the

prior to

fieldwork

current year.

A copy of the 2021 final tax levy certification for our files. In addition
2 business days

14
please provide a copy of the resolution adopting the 2021 levy.     

prior to

fieldwork

Prepare a schedule of all special assessments that were prepaid during
2 business days

15
2021

prior to

fieldwork

Special Assessments schedule showing amounts owed as of year end 2 business days

16 by project. On this schedule, please include the fund to which the prior to

projects' revenues are coded to.       fieldwork

2 business days

17 2021 Special Assessment Roll received from the County.     prior to

fieldwork

Prepare a schedule of TIF district payments received and paid in 2021. 
2 business days

18
Please include the accounts to which these payments were coded to.       

prior to

fieldwork

List of all new special assessment projects added/ certified in 2021, and
2 business days

19
documentation of the corresponding Council approval.       

prior to

fieldwork

Adobe copies of all state aid payments received including Market Value
2 business days

20 prior to
Credit, LGA, PERA aid, and police and fire aid.

fieldwork

Fuel Facility Sales" spreadsheet, detailing gallons sold during the year
2 business days

21
under audit, as well as the sales price used throughout the year.    

prior to

fieldwork

Capital Assets

A schedule detailing all of the assets that were acquired during the

year ended December 31, 2021. Please include the asset cost,  2 business days

1 description, estimated useful life( over which it will be depreciated), prior to

and expense account code to which the purchase was coded.      fieldwork



Please make available supporting invoices for all capital asset additions
2

2

bup noer odays
including engineering costs).   

fieldwork

Lease agreements for any new assets being leased during the year
2 business days

3 prior to
under audit( or subsequent to year- end).

fieldwork

4
A schedule detailing individual assets disposed/ sold during the year,   

2 b

pror Todays
and any proceeds( or trade- in value) received from sales.

fieldwork

If applicable- A summary schedule of construction- in- progress in Excel
format including balance at December 31, 2020, current year 2 business days

5 construction additions, and balance of construction- in- progress at prior to

December 31, 2021. Please consider any preliminary engineering costs fieldwork

that may have been incurred for projects not yet fully started.

If applicable- Copies of any construction agreements for construction
2 business days

6
ongoing during the year, or subsequent to year- end.  

prior to

fieldwork

If applicable- A schedule of any remaining balances on open
2 business days

7
construction contracts at year- end, and any retainage payable.      

prior to

fieldwork

Interfund Activity( Transfers)

Prepare a schedule of interfund receivables and payables as of 2 business days

1 December 31, 2021. Also prepare a schedule of any long- term prior to

loans/ balances between funds approved by the City Council, if any. fieldwork

Prepare a schedule of transfers for the year, including the dollar
amount, fund, purpose and date approved by the City Council. Also,    2 business days

2 include capital contributions from governmental funds to proprietary prior to

funds on this schedule. Include the purpose of each transfer and date fieldwork

approved by the City Council.

Accounts Payable

A complete listing of all items included in accounts payable at 2 business days

1 December 31, 2021( preferably in Excel format). Please ensure this prior to

listing agrees to your trial balance.     fieldwork

Report( s) in excel showing all payments/ checks disbursed by the City

after year end through the date that we come out for audit fieldwork
2 business days

2     (
Check register). If possible, please generate this report to include the

prior to

fieldwork
funds to which these checks were coded.

Accrued Expenses and Salaries Payable



Accrued Payroll' schedule detailing the accrual for the first payroll in
next year that includes time worked through 2021 in all funds by

2 business days

1
employee, including gross wages and allocation to each fund of such

prior to

fieldwork
wages.

2 business days

2 System payroll reports for the payroll indicated above.       prior to

fieldwork

Excel schedule of compensated absences showing amounts due in one 2 business days

3 year and amounts due in more than one year. Please separate out prior to

governmental activities from business- type activities. fieldwork

Excel schedule of severance payable showing amounts due in one year 2 business days

4 and amounts due in more than one year. Please separate out prior to

governmental activities from business- type activities. fieldwork

An excel schedule of employer PERA contributions by the City for the
2 business days

5
period 7/ 1/ 2020 through 6/ 30/ 2021, allocated by fund.      

prior to

fieldwork

An excel schedule of employer PERA contributions by the City for the
2 business days

6
period 7/ 1/ 2021 through 12/ 31/ 21, allocated by fund.       

prior to

fieldwork

A listing of all new employees hired by the City during the year under
2 business days

7
audit.       

prior to

fieldwork

A copy of the most recent actuarial study or rollforward report for the
2 business days

8 prior to
Fire Department Relief Association.

fieldwork

Debt

If there are new debt issuances( including short- term debt) during the

2021 fiscal year, we will need access to the debt agreements as well as

2 business days

1
a summary schedule showing debt activity from throughout the year

prior to

fieldwork

proceeds received, payments made, etc).

Schedule of all debt/ bond payments, including: Date, check number,   2 business days

2 payee, debt/ bond paid, amount of principle and interest, and account prior to

number.   fieldwork

A signed/ dated copy of Report of the Report of Outstanding
2 business days

3
Indebtdness filed with the County Auditor/ Treasurer. 

prior to

fieldwork



Provide a schedule of conduit debt outstanding( if any) with supporting
2 business days

4 prior to
documentation.

fieldwork

Unearned Revenue

A schedule of unearned revenue as of December 31, 2021, allocated by
2 business days

1 prior to
fund( if any).      

fieldwork

Fund Balance

Prepare a schedule outlining fund balance classifications by fund
2 business days

1     (
nonspendable, restricted, committed, assigned, unassigned).       

prior to

fieldwork

Compliance

1
For any purchases/ payments in excess of$ 25, 000( construction, etc.

related) the following information:

a.      File containing bid( s) or quote( s).

b.      Copy of public notification of bid.      2 business days

Documentation that lowest bidder was utilized. If lowest prior to

c.      bidder was not utilized documentation as to why lowest fieldwork

bidder was not used.

d.
Copy of bidder proof of insurance and performance bond or
letter of credit( if applicable).

An Excel spreadsheet that shows all the expenses paid to the mayor 2 business days

2 and any other councilors and any relatives( or businesses owned by prior to

these individuals). fieldwork

Other

2 business days

1 City By- Laws, if any changes in 2021.    prior to

fieldwork

Copies of any significant new/ updated contracts executed by the City, 
2 business days

2 prior to
including employment or union contracts.

fieldwork

Copies of any new TIF plans or other tax abatement agreements
2 business days

3 prior to
executed during the year. fieldwork



For each active TIF District, a county report summarizing the District' s 2 business days

4 current tax capacity, original/ base capacity,& captured net tax prior to

capacity.  fieldwork

Copy of the Annandale-Maple Lake- Howard Lake Wastewater
5

2 b

prorodays
Commission December 31, 2021 audited financial statements.

fieldwork

Please note that the above list is not all- inclusive, and additional items will be requested from you as the audit progresses. If

you would like sample copies of any of the above requested schedules, don' t hesitate to let us know and we will gladly

provide them for you.
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